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Checklist for Due Diligence (Projects Funded Under Research Component)
Name of Principal Investigator: 
Designation & Office Address:
Date and Time:
Name of Host / Collaboration Institute:
Address:
Single Point of Contact (SPOC) Cell No.:
Email lD:

	Sr. No.
	Description
	Information

	1
	Legal Status
	

	2
	Year/Date of incorporation
	.

	3
	Name of Head/CEO (Host Institute/Collaboration)
	

	4
	Office Address
	

	5
	Years in Research and  Development
	

	6
	Average Turn over in Lakhs in INR for last 3 FYs
	

	7
	Number of permanent staff & Ph. Ds
	

	8
	Number of contractual staff & Associated Researchers
	

	9.
	Any tie for Intellectual Property Development  
	

	10.
	Any mechanism to ensure application of research post-completion
	

	11.
	Research Projects implemented so far- PL give list of sponsors, project title & grant amount received.
	Attached Yes/No

	 12.
	Details of Affiliation for implementing  Research & Development like UGC/AICTE/NITs/MHRDs or other Govt. organizations/ Medical Council etc.
	



R & D Project Office
	Sr. No.
	Particulars
	Availability (YES/NO)

	1
	Plastering and Painting of Internal and external walls and ceiling
	

	2
	Visible signs of leakage from walls and roofs
	.

	3
	Wires should be properly concealed
	

	4
	First Aid Box
	

	5
	Power Back up
	

	6
	Fire Extinguisher
	

	7
	RO /Drinking Water Facility
	

	8
	CCTV & Bio-Metric
	

	9
	LCD Projector
	

	10
	Any other
	



1. Basic Infrastructure
	Sr. No.
	Rooms Specification
	Area
	Availability (YES/NO)

	1
	Building
	
	

	2
	Office 
	 
	

	3
	Research Coordinator’s work area (Data analysis)
	 
	

	4
	Domain Lab/s
	 
	

	5
	IT Lab (No. of PCs/Laptops etc.)
	 
	

	6
	Conference/Discussion Room 
	
	

	7
	Reception area
	
	



2. Agreement: (Notarised)
	Sr. No. 
	Type of Agreement
	Availability (YES/NO)

	1.
	Rent Agreement ( If premise is on rent)
	 

	2.
	Agreement for technical equipment/infrastructure
	 Applicable Domain like water, solid waste, nutrition, energy etc.



3. R & D Project Staff : (Offer letter / agreement for association with the project and CV- Compulsory)
	1
	Principal Investigator
	 
	 

	2
	Co-Principal Investigator/s if any
	 
	 

	3
	IP Development expert
	 
	 

	4
	Field Coordinators ( Data Collection)
	 
	

	5
	Documentation expert/Content writer
	
	

	6
	Any other as per Project (Pl specify)
	
	 



Observations: ( These should pertain to staff and their commitment with respect to employment with other Govt. aided organizations/free-lance researchers/consultants etc.)

[bookmark: _GoBack]Library Books and Bulletins/Journals :
	Sr. No.
	Title of Book
	Author/s
	Published by & Edition year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




 
 
 
4. Toilets  For R & D Centre:
	Number
	No. of toilets, wash basins and urinals (Male) required
	Availability (YES/NO) 
Male
	Availability (YES/NO)
Female

	
	
	
	

	
	
	
	

	
	
	
	



All documents/photographs pertaining to legal status, manpower, turnover, affiliations, agreements, infrastructure etc. are attached herewith. 

                                                                     UNDERTAKING
I submit herewith that in case the project submitted by me is funded under Research component I will fulfil following requirements of name and signature boards.
	Sr. No.
	Particulars
	Availability (YES/NO)

	1
	R & D Centre Name Board
	

	2
	Vision and Mission statement ( Some reference to tribal development)
	

	3
	Contact detail of Important person
	

	4
	Basic information board ( Details of name of TRTI Pune, Project, duration and grants sanctioned)
	

	5
	Ethics and Standards for any social sciences/domain R & D projects
	 

	6
	List of all associates for R & D project
	




Name of R & D centre Head:                                      Institute Seal                              Signature:
Date:                                                                                                                                  Place:

 
Observations (If any) by Due Diligence verifier:-

 
Name:                                                                                                                 Signature:
Inspecting Officer TRTI Pune                                                                            Place:                                      
                                                                                                                   
s
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