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                    DRAFT LETTER BY TRAINING PARTNER FOR RELEASE OF BANK GUARANTEE
[bookmark: _GoBack]
Ref:                                                                                                                                                 Date:
To,
Dy. Director,
Tribal Research and Training Institute
28 Queen’s Garden, near old circuit
House, Pune – 400 001

Subject: Request to release bank guarantee submitted against ESDP sanction by TRTI Pune.

Sir,
I the undersigned submit herewith the project closure letter along with following documents in the fulfillment of successful execution of Entrepreneurship and Skill Development Project in Regular/Innovative/Research/Special category (PL tick appropriate/as per sanction order).

1. Two copies of batch wise program documentation as per formats displayed on project portal.
2. Utilization certificate for funds released so far.
3. Copy of course material distributed to trainees of ESDP.
4. Project promotional collaterals designed and distributed for mobilization.
5. Photocopies of correspondence with ITDPs for selection / certifications.
6. Photocopy of Recognition of Empanelment Letter by TRTI Pune.

It is requested to issue letter to the financial institute for releasing the bank guarantee at the earliest and consider our institute for additional sanction as per our earlier request and proposal submitted for the same. 

Thanking you,


Yours Sincerely,

Promoter/Head of Training Institute

Encl.: As above
